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(072) P.G. DIPLOMA IN COMPUTER APPLICATIONS

Term End Examination, 2021-22
(PC-PACKAGES AND COMPUTERIZED ACCOUNTING SYSTEM)

Time : 3 hours] [Maximum Marks : 100
g (31)/ Section-A
=1 g T8 9edi & I dieig— 10x3=30
Answer the following short answer type questions :
1.(a) ST EETFTL ? 3

What is batch file ?

(b) Tor=ei 3l 2 & Reeq ®Ed & = o | 3
Write the name of any two DOS System file ?

(c) X TUT B T T ITANT & ? 3
What is the use of header & footer ?

(d) AT T FATE ? 3
What is Mail Merge ?

(¢) THgH TAT Fehefie Tl TRHIT e | 3
Define Worksheet and Workbook.

(f) MS Uard H IR AT Bl THAY | 3
Explain Operators used in MS Excel.

(g) TR ATE ? 3
What is Handout ?

(h) TfEgH R ? 3
What is Animation ?

(i) <0 R B T © 2 3
How to create Company in Tally ?

() <& @ ford | 3
Write benefit of Tally.

og (9)/ Section-B
qe— T gl & IO AT TH g9 B Sk TEHIT &

Note : Answer the following questions. All questions carry equal marks.
Z%1E-1 / Unit-1
1. T 9T & 39 T g9 & ¢ fEr & fafi e @ aHeET 14

What do you mean by booting process ? Explain various parts of windows.
Iga/OR

[P.T.O.]
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(i)

(1)
(ii)

%I G SRk Ud Ut 91eT commands IA1ET |
List any five internal and five external commands.

FHE-11 / Unit-11
T2 YTafT 7 & 7 36 @1 Jansy |

What is word processing ? Explain the advantages of word processing.
ar/OR

A 97 1 & ? 9 991 & 99 & steps {oRay |

What is mail merge ? Write steps to create mail merge.
FE-111 / Unit-111

e FTE ? MS-Excel 38 & 9910 & ?

What is Chart ? How to create chart in MS-Excel?
AYAT/OR

&g Utg TR Ud 9T string function ST MS Excel § SUART &4 &, 3= IqmE0 |

Write any five Mathematical & five string functions used in MS-Excel.
$FE-1V / Unit-1V

Slide transition T & ? Image 3T Sound &I Slide ¥ add & & steps fafaT |
What is slide transition ? Write steps to add image and sound in slide.

JFqQ/OR
= & 9 4 gusey—
Write about the following :
Organisation Chart.
Themes & Layout of Slides.
$HE-V / Unit-V

Accounting f&ew & fafv= g w12 ? IO Sog |1 E 2

What are various principles of accounting system? What is trial balance ?
a/OR

=1 & AR # fafgu— (@ 5)

Write about the following : (5 each)

Generating profit & Loss account
Security control

(i) Adding new company
(iv) Ledger.
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